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BASICS OF COMPUTER
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Note : Attempt any five questions.

qe : FE GT 9T F)

1.

(a) Discuss Merits of Computers
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(b)  Discuss limitations of computers. 8
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Define Operating System and explain how it acts as Resource

Manager. . 8
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Differentiate

(a) System and Application Software

(b) Multiprogramming v/s Multiprocessing 8
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Discuss how Windows acts as GUI. Discuss Control Panel and

any of'its 5 options. 8
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(2)
Explain Mail-Merge in Word.
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Discuss in Terms of Word :
@  Spell-Checker
(i) Space between lines
(iii) Boldand Underline
(iv) Selectand Copy
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Discuss Graphs in Excel.
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How to use Macros and discuss its use.
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Discuss how to add Clip-Art, Pictures and Tables in

WORD.
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Discuss Word-Art, formatting in WORD.
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8. Write noteon :

(a) Formulaand function in Excel.
(b) Use of IF statement in Excel.
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