‘0L'd "SUBLL/0G/Z08T/3/39€01T
: )

blie It kK Rt B5 b RREN-"BA'BY (2 lbb |Bh

5 _

(IPOXH-SIN UI pasn ST 31 MOH (OIDBIAl B ST JBUA ()
(@ Likhe lkb Il Y«h h9K b Sk-'Bh'kh
g
(PIOM-SIA Ul Jojuted JeULIO) JO @Sn 8Uj} ST JByM  (q)
lhisjle |bl dh RI2D|E
® b23by Lehhle Skl (2 lkk b2dh L2lhie

¥ ‘waysAg Surjerad( smopuip jo
A109s1y o1y ssnosI(] jwasAg Surjerad() ue stjeypm  (B) T

(k8B pleklie ) wonsond Azosinduro)

1@ klbh tie S k2K kb 13 kleklle T b2k
E3K IDisll> B2 % k3K Blh B DY D4
kkb 1 LXK %D hte-B-hd B b 3bd bRk
‘syrew [enbe Lrreo suorsenb [y -Arosinduros

ST T "ON UO0I}sany) "jiuf) yoea woij uonsonb auo
1se9] Je Surjoares ‘[[e ul suonsenb oAy jdwely : 9joN

08 : SY{IR]N WNWIXe] [SINOH g : pamol[y owi],

-VOp—1edeq
HAVMILAOS Od
ST-IN/VDOD

G9601

m ” mmmam M.QHQ—..—.-L ......................... .o.z ﬂHom

v SUBLL/0G/G0ST//Z9€0T

0T (UOT}BIUSSIJ JO MIIA MOYS OPI[S PUB MOIA
OPI[S ‘193108 SPI[S USGMID] DOUBISJIP B} ST JBYM

(AT-§1%$ ) AI-LINN
|hisllte  |kBilko
L2 lkbth BRlollr blelhir NS BRbh-Bhkh

8 TOX-SIN 4q
pajroddns suorjouny [BoTjewayjey Ay} ure[dxyy

_Eﬁgﬁ%.ﬁwm kehylb] % plb
£ LRED-BAHD (2 Rlkjle lbb lehle B pla

8 TOOXY-SIN U syrey)) jo sedLy
snourea uredxy ;jjrey) Aq uesw nok op 1eyMm

ki Ly
"BInwIoy Surejuy
lelkb 2la

sjrey) Suneai)

lnhstby S9|bK

S[[®) Sunjeurio

* Dl |kGko

(e)

(D

(®)

)

@

(®)
L

Plylallni) b pdb & 20396 %h b BREh-BhEh

91 * [99X{-SIN ut
199yspeaidg e 03 sousIsjer Yjrm Surmoroy oy urerdxy

(II-g1%$ ) III-LINQ

8

k-




(d)

(a)

(b)

(a)

(b)

What are the steps to move Text in MS-Power
Point? 4

TH.TH.-Te) @R H TR TFaRG & & fag
FT WO B2

UNIT-I (ZahTE-1)

What are various features of Windows Operating
System? 8
fae sifqifen fowa #1 fafa= faviward =
2 _

How do we add a New printer in Windows? 8
fagl 4 T i &9 %4 Sig "WHd 2

List the steps to configure Desktop, Screen Saver
and Screen appearance in Windows Operating
System. z R

fifel srmfen foen § Swpery, T Yo SR
w4 Sufeufa fo=r & & =000 & gEiEs
Hifera)

What is the purpose of Recycle Bin? List the
steps to restore a file from Recycle Bin. 6

framea fod =1 stva #=n 77 famsa fa@ 9
TF EEA Kl qAEif@ HHE h TN H
Hetas Hifg|
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(a)

(b)

(c)

(a)

(b)

UNIT-II (3ehTE-11)

Write the steps to insert Rows and Colomns in
a Table in MS-Word. 4

WUE-9E ¥ TH afesr § dfwEl ek wiel
F wffad w0 & =0 fafaw)

Why and how do we use Spelling and Grammar
tool in MS-Word? 8

THUE.-9€ H a4l R SR IUHWT H
I 'R & AR 9 W R?

Write the steps to convert the text to table in
MS-Word. 4

MTE.-ge ¥ ¥ ¥ afas ¥ ufads 3
& =u fafem)

Discuss the concept of Mail Merge. Also write
the steps to mail merge a document. 8

Tefqst &1 STTURON 9T FH ST TH wras
% Hous HE & o 9t fafem)

What is the difference between Page break and
Section break? How are these applied in
MS-Word? 8

e faum o egum fowm & &= F: @
2?2 THTE.-9E ¥ ¥ HA TgH B 27

10362/K/1802/50/Trans. 3 P.T.0O.




g "SUBLL/0S/G081/31/29€0T A

lelhB lohdh
'Sjo9je uwonIsuBLY, (II)
lhubie bh © BB
sep1g Jo Sutouenbes-ay (1)
(§ e
Blalpk B hlie 205 DBkl PRkl B 53123
8 $SORHE 03
paje[ad sjuaad Suimol[oj 9y} waojrad nok op Moy (q)
(£ ldk lkb DM % LkRIS
lesilie e lkolle b Ind%b|BYK 23ln dolh th
]  juorjejuesesd JUIOJIeMO] B UT
oIpny pue 0opip Surjiesur Joj sdojs oy} aIe JBYM (B) 6
BT
2k o k3l L% 2ljatbl th DY & lorebiBrk
9 "UOT)BJUISALJ
B 0} j99ysyiop e Surui] 1oy sdajs ay) 9ILIM (q)
(2 MWie lkb hik ® ke W2
S35 e e 3 Gpip S3n ® &wwm %®h




