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CCA/M-16 10812
PC SOFTWARE
Paper : CCA-2
Time : Three Hours] [Maximum Marks : 80

Note : Attempt five questions in all, selecting one question from
each Unit. Question No. 1 is compulsory.
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Compulsory Question ( 21fard wew)
Note : Answer in brief :
1. (a) Explain the steps to change the desktop theme. 4
(b) How will you apply a page border in MS-Word? B
(c) Write the steps for linking a worksheet to a presentation.

4
]

(d) How can you apply animation effects to an object in a

presentation? 4
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UNIT-I (3hrE-1 )
2. (a) Write the history of Windows. 4
(b) Explain the functions of windows explorer. 4
(c) What is Windows Desktop? Explain various parts of it.
8
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3. What is the purpose of control panel? Write the steps to
(a) Install a plug-and-play device on your system
(b) Change the mouse from left handed to right handed
operation.
(c) Set date and time. ; 16
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UNIT-II ( §oT-11 )
4. How will you perform followings in a word processing
package:
(a) Header and Footer.
(b) Creating and running Macro.
(c) Bullets and Numbering. 16
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(a) What is paragraph formatting? Write the steps to format
a paragraph. 8

(b) Explain the process of page setup in a word processing
package. 8
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UNIT-III ( Sehts-111 )
(a) What is the purpose of filter in Spread Sheet package?
~ Explain autofilter by giving suitable example. 8

(b) Explain the steps for followings in Spread Sheet package:
(i) Cell formatting.
(i) Changing the height of a row. 8
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Discuss the following functions of electronic spreadsheet:

(a) Average.
(b) Max.
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(c) IF.

(d) Countif.

(e) Round. 16
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"UNIT-1V (F&FE-1V )
8. (a) How can you apply transition effects to slides? 8

(b) Explain various views used in presentation software. 8
(%) 39 el § YR $Y @ wW gEA 82
(@) ¥ WedR ¥ g i oW f geeme
9. (a) How can the re-sequencing of slides be performed in
presentation software? 6

(b) Discuss the elements and features of presentation
software. 10
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